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M ni mum Qual i fication Specifications
for the C asses:

SECURITIES EXAMNER 111 & |V
SUPERVI SI NG SECURI TI TES EXAM NER
( SUPERVI SI NG SECURI TI ES EXAMNR)

SECURI TI ES EXAM NER 111 2.145
SECURI TI ES EXAM NER |V 2.147

Prerequi site Know edge and Abilities Required:

Know edge of :

1l level — Laws, rules and regul ati ons covering the sal e of
securities; business operations and practices of broker-dealers,
i nvestment advisers and their representatives; basic accounting
princi ples and practices; research and probl em sol vi ng net hods
and techni ques; and report writing.

IV Iievel — In addition to the know edge required at the I
| evel , conprehensive know edge of |aws, rules and regul ati ons
covering the registration of securities offerings, and
regi stration and busi ness operational requirenents of securities
br oker-deal ers, investnent advisers and their representatives,
characteristics of various types of securities and their related
risk factors; and sound investnent principles.

Ability to: Read, understand and apply conplex witten
mat eri al including federal |aws, regulations and State of Hawai i
rul es; review and evaluate securities requiring the application
of State of Hawaii securities |aws and rul es; review business
records and financial docunments to determ ne conpliance with
| egal requirenments; conmunicate effectively both orally and in
witing; deal effectively with a wi de range of individuals and
groups.

Basi ¢ Educati on/ Experi ence Requirenents:

Graduation froman accredited four (4) year college or
university with a bachelor’s degree and six (6) senmester credits
i n accounting and/or auditing.

Excess work experience as described under Specialized
Experi ence, below, or any other responsible adm nistrative,
prof essi onal or anal ytical work experience which provided
know edge, skills and abilities conparable to those acquired in
four (4) years of successful study while conpleting a college or
university curriculumleading to a baccal aureate degree (which
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i ncluded six credits in accounting and/or auditing) my be
substituted on a year-for-year basis. To be acceptable, the
experience nmust have been of such scope, level and quality as to
assure the possession of conparabl e know edge, skills and
abilities.

The education or experience background nust al so denonstrate
the ability to wite clear and conprehensive reports and ot her
docunents; read and interpret conplex witten material; and solve
conpl ex problens logically and systematically.

Experi ence Requirenents:

Except for the substitutions provided for elsewhere in this
specification, applicants nust have had progressively responsible
experience of the kind and quality described in the statenents
bel ow and in the anobunts shown in the follow ng table, or any
equi val ent conbi nati on of training and experience:

Spcl zd Supvy Tot al
Securities Exam ner 111 1-1/2 1-1/2
Securities Exam ner |V 2-1/2 2-1/2
Supervi sing Securities Exam ner 3-1/2 * 3-1/2

Speci al i zed Experience: Progressively responsible
pr of essi onal work experience in business anal ysis, business
managenent, program adm ni stration, or other progressively
responsi bl e anal yti cal experience which denonstrated know edge of
| aws, rules and regul ations covering the sale of securities; and
t he busi ness operations and practices of broker-deal ers,
i nvestment advisers and their representatives. Such experience
nmust denonstrate the ability to interpret, explain and apply
established rules, regul ations, procedures, policies, precedents
or other criteria and the ability to understand accounting and
financial reports.

Exanpl es of Qualifying Experience may include, but are not
limted to:

1. Prof essi onal experience in review ng, analyzing, or
preparing securities offerings;

2. Prof essional auditing or accounting experience with an
accounting firmwhich included auditing business
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operations of firms specializing in the sale of
securities;

3. Pr of essi onal experience in the investigation and/or
prosecution of securities violations.

*Supervi sory Aptitude: Applicants for the class Supervising
Securities Exam ner nust possess supervisory aptitude.
Supervi sory aptitude is the denonstration of aptitude or
potential for the performance of supervisory duties through
successful conpletion of regular or special assignhnments which
i nvol ve some supervisory responsibilities or aspects; by serving
as a group or teamleader, or in simlar work in which
opportunities for denonstrating supervisory capabilities exist;
by the conpletion of training courses in supervision acconpani ed
by application of supervisory skills in work assignnents; or by
favorabl e apprai sals by a supervisor indicating the possession of
supervi sory potenti al

Substituti ons Al |l owed:

1. A nmaster's degree in business adm nistration from an
accredited college or university wth specialization in
busi ness | aw, finance, accounting, or other related
field which denonstrated pertinent know edge and
abilities, may be substituted for one (1) year of
Speci al i zed Experi ence.

2. Satisfactory conpletion of course work required for a
| aw degree froma school of |aw accredited by a
nationally recogni zed accrediting body (or coursework
deened conparable by a nationally recognized
speci al i zed accrediting body) which included coursework
i n business |aw, securities regulations, and/or
corporate entities, may be substituted on the basis of
one senester of full-time coursework |oad for one-half
(1/2) year of experience up to a maxi num of one (1)
year of the Specialized Experience required.

3. A bachelor's degree in business admnistration with a
maj or in business |aw, finance, accounting, or other
related field which denonstrated the pertinent
knowl edge and abilities, froman accredited coll ege or
university, may be substituted for six (6) nonths of
t he Speci alized Experience.

4. Applicants who possess a valid Hawaii Certified Public
Accountant (CPA) certificate or equivalent, wll be
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deened to have nmet the Basic Education Requirenent and
one (1) year of Specialized Experience.

Quality of Experience:

Possession of the required nunber of years of experience
will not initself be accepted as proof of qualification for a
position. The applicant's overall experience nust have been of
such scope and |l evel of responsibility as to concl usively
denonstrate that he/she has the ability to performthe duties of
the position for which he/she is being considered.

Sel ective Certification:

Speci al i zed know edge, skills and abilities may be required
to performthe duties of sonme positions. For such positions,
Sel ective Certification Requirenents may be established and
certification may be restricted to eligibles who possess the
pertinent experience and/or training required to performthe
duties of the position.

Agenci es requesting selective certification nust show t he
connecti on between the kind of training and/or experience on
whi ch they wish to base selective certification and the duties of
the position to be filled.
Tests:

Applicants may be required to qualify on an appropriate
exam nati on

Physi cal and Medi cal Requirenents:

Applicants nust be physically able to perform efficiently
and effectively, the essential duties of the position which
typically require the ability to read without strain printed
material the size of typewitten characters, glasses permtted,
and the ability to hear the conversational voice, with or wthout
a hearing aid, or the ability to conpensate satisfactorily.
Disabilities in these or other areas will not automatically
result in disqualification. Those applicants who denonstrate
that they are capable of perform ng the essential functions of
the position with or without reasonable accommobdation will not be
di squalified under this section.

Any condition which woul d cause applicants to be a hazard to
t hensel ves or others is cause for disqualification.
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Any disqualification under this section will be nade only

after a review of all pertinent information including the results
of the nedical exam nation, and requires the approval of the
Di rector of Human Resources Devel opnent.

Ment al / Enoti onal Requi r enent s:

Al l applicants nust possess enpotional and nental stability
appropriate to the job duties and responsibilities and working
condi tions.

Desirabl e Qualifications:

Master’s degree in business adm nistration, accounting,
banki ng or finance.

This is an anendnment to the m ni num qualification
specification for the classes Securities Examner (retitled
SECURI TI ES EXAM NER |V) and SUPERVI SI NG SECURI TI ES EXAM NER
( SUPERVI SI NG SECURI TI ES EXAMNR), whi ch was approved on
Decenber 21, 2001; and the first m ninmum qualification
specification for the new class SECURI TIES EXAM NER I || .

DATE APPROVED: 1/22/02

DAVI S K YOd
Director of Human Resources Devel opnent



